Letter of Introduction

HEADING (three lines)

Street Address

City, State, Zip Code

Date

SALUTATION:

Dear Reader of My Portfolio,

BODY:  (The body should be 3 to 4 paragraphs using these questions as a guide)

What kinds of materials are in your portfolio?

What are your strengths/weaknesses?

What will people learn from viewing your portfolio?

What does your portfolio suggest about how you have changed/grown over your high school years?

How do you plan to use your portfolio?

CLOSURE

(Capitalize only first word, legibly sign your name:  Sincerely,)

