Use this form when requesting a letter of recommendation or reference.  Remember to give at least a one-week notice when requesting a letter from someone.

STUDENT PROFILE

Name_______________________________________
Date__________________________

Personal Goal - where are you going, what are you planning to do (intended major):

____________________________________________________________________________________________________________________________________________________________

Extra-Curricular Activities - Include any awards, honors, leadership positions, etc.  Also include when you participated (month & year or grade in school)

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Other Activities - community, church, etc.  Include any awards, honors, leadership positions, etc.  Also include when you participated (month & year or grade in school)

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

(OVER)

Please list anything else that you would like people to know about you; i.e., your strengths, comments about your character, what values/beliefs are important to you, why are you pursuing this goal and what have you done to prepare yourself, etc.  If you were writing this letter yourself, what important things about you would you want it to include?

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Student Signature______________________________________________

I need this letter by (date) _______________________________________

